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MEMORANDUM FOR: Director,
Director,
Director,
JHirector,
“Director,

Office
Office
Office
Office
Office

of
of
of
of
of

2 2 SFP 1982

ODP-82-1392

Communications

Finance

Logistics

Security

Training and Education

Directorate ADP Control Officers
Directorate Budget Officers

FROM:

Acting Director of Data Processing

SUBJECT: - Request for Comments on Revised Draft Word

Processing Notice

1. Attached you will find a revised copy of the draft ODP
Word Processor Headquarters Notice for your review. This
revision incorporates your comments solicited on 26 July (ODP-82-
1004) and extensive subsequent discussions, in particular with

Office of Finance representatives.

Again, we apologize for the

limited review time. Expeditious handling is requested so we can
institute these procedures early in FY-83.

2. You will notice that the financial procedures described
in the attached notice differ considerably from those in the
previous version. The new procedures were developed in
conjunction with the Office of Finance and represent their
recommended approach for achieving our prompt payment goals with
minimum disruption to the existing procedures and minimum

administrative overhead.

3. Please provide your comments to ODP Management Staff,
Attention: | Room 2D0109, Headquarters by COB 29
September 1982. If you have anv dquestions on the draft notice,

they may be directed to\

| A revised notice will then be forwarded for Agency-

wide coordination and subsequent distribution.
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Att: a/s

CcC:
C/MS/DDA
C/CSD/OC
DD/C/OF
C/A&CD/OF
C/P&PS/OL
C/PD/OL
C/ADP&EB /OL
C/SD/OL
C/SMB /SD/OL
C/CD/SD/OL
C/1SSG/PTAS/0S
C/ETB /TSD/OTE,
C/ISAD/IG
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